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o0 apxuBe

1. Ofme noIoECHES

Apxue MEKOY «JTHOKCeMBYPreRRl ATPOTEXHONOTHYECKHH mamedt . MUH IIInxcannopan (nanec —
Jlumeil) cosfaH IS XPaHCHES J0KYMEHTOE, ofpasyiomuxcs B €€ JeATCHRHOCTH, A TAKEE
3AKOIMCHHE AENONPOAIBOACTROM JOKYMEHTOR NPAKTHIECKOTO HaIHaMeHHs, HX 0TOOPa H YHETa.

B cmocit gesTensRocTH apxme JlEnes pyKOBOJCTBYCSTCA degepalbHBM FEKOHOM OT 20.12.2012 Ne
273-3 "06 obpasosanud B PoccHBCKOMH Menepanun”, PenepanbHEM 3AKOHOM OT 22102004 Ne
125-3 "06 apxmssom gcae B PoccHickol Defepanin”, HOPMATHBHEMH TPABORBIMN aKTAMH H
METOAIMUCCKHME  PeKOMEHAAIHMAME (MenepaikHOTO APXHBHOTO ArCHTCTED (nanee — Pocapxus),
HOPMATHBHBIMHE NPABOBLIMA AKTAMH H METOTHUCCKHMH PEKOMERIaHAME CyOReKTa Py |, yeTaBoM H
NOKATHHEME HOPMATHBHEDMH axTami Jlies, HACTORULM MonowcHnreM of apxuee (Jatec -
[Monomenne).

Monowende paspaloTaHo HA OCHOBAHHH [lpumepHOro  MOMOMEHHES of apxuBc YUPCHICHHS,
OPranM3amHi, NPEINPHATHR, YTBEPHEICHHLIM npuxasom KoummreTa no JenaM  ApXHROD npH
TpasurenscTse PO o1 18.08.1992 Ne 176, 1 yTREP#AAETCH THPCKTOPOM Jlwmes.

Nuuell oGecTeTHEET SpXHE HeDOXOHMMEIM MOMEIIEHHEM, oGOpYAOBAHHEM H KATDAMIL.

Apxep JIunes BOITAZBMRSET OTRETCTECHHEIN 33 APXHB, KOTODHE HI3HITACTCH npHKAIoM JEPEETOPa
JIHues ¥ OOISHHACTCH HEMOCPEICTRENIO IHPEKTORY Tnnes.

ApxHB pafoTaeT no MIaHy, YTBCPAUICITHOMY mupexTopos JIHIES, B OTHHTHBAETCA NEPE HUM B cpoei
paboTe.

2, 3anaun B pyHKIMK ApXHED

O¢cHOBHEMH 3a0a4aMB apXHEA SBJAFOTCH.

2.1.1. KoMnnexToBasie apxiea 3aRoHqeHHbIMA Aenonpor3RoAcTEOM JlHIes NOKYMCHTAMH, COCTAB
KOTOPEIX MPeTycMOTPEH PAATET0M 3 HACTOAIICTO MOTOHEHH.

71.2. Yuer, obecnedcHre COXPAHHOCTH, COMAHHE HAYYHO-COPABOUHOTD anmapaTa, HCMOIB30BAHHE
NOKYMEHTOB, XPAHRIIAXCE B APXHBL,

2.1.3. OcymecTenenre KOHTPoNA (HOPMHPOBAHHA | odopMIeHREM 26 B AET0NPORIBOACTEE Jnnes.

B} COOTBETCTEHE € BOINOKEHHLIMHA HA HETO 3a1a4aMH apXHE OCYIIECTRIAST CAEAYIONHE (yHKIHIL:
2.2.1. MpeAmMaeT He mo3MHEes, YeM wepes ABA 04 mocne 3ascplleHHs JIeNoNpoHIBOACTEOM,
YYMTHIBAET H XPaHHT JOKYMEHTEL JONTOBPEMEHHOTO XDAHCHMA H N0 JIHHIOMY COCTABY.
obpaGoTaHHEIE B COOTBETCTRHE € TpeDoBaHHAMH, YCTAHOBTSHHRIME PocapxsBOM.

599 (CocraRifeT W NpEICTABAAET He NO3OHCE, HeM Hepess ABd roga mMoCne 3ABCPUISHHA
[enoIpoHIBOACTEOM TOJ0BRIC paigensl omuced aca 0o JRYHOMY COCTaBY HA PaccMOTPeHHES
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yKkcnepTHOM KomuccHn (Tance — IK) Jlunes.

2.2.3. OcyllecTRIAET YHeT B 00¢CNeYHBACT NOTHYIO COXPATHOCTS NpPHEATHX HA XPaHeHHe A,

2.2.4, CoxfaeT, NOMOMHACT H COBEPIICHCTBYET HAYYHO-CIIPASOYHEL AMTAPAT K XPAHALIHMCS B apXHBE
JenaM H J0KYMEHTAM.

2.2.5. OpraHH3yeT HCnOIb30BIHHE JOKYMEHTOR:

- HH(pOPMHEpYeT ATMEHHCTPAIHIO JIHIEA O COCTARE H COLCPRANMH MOKYMEHTOB pXHBA;

— BEHOACT B }’{.‘TE.HDEI..'[E'E[HDH MopAIRS Jena, MoKy MEeHTRI HTH KOIIHH .-'.[GI'E}HEHT{!IEL E LeJIAX
crye0HOTD H HAYSHOTO HCNOMEI0BAHHA, 11 padoThl B NOMEINEHHHE SPXHBR;

- HCOJHACT 3ANpOCH OPraAA3ammil i rpawzan of YCTAHOBRNSHHH TPYLOBOTO CTAXA H ApYTHM
BOTIPOCAM COHATERO-NPABOBOTO X3DAKTEPa, B YCTAHOBICHHOM MOPRIKE BRITACT KOIHH JOKYMEHTOR
H apXHBHEIE CIIPABKH,

- BeleT VHeT HCMOMB30BAHHSE JOKYMEHTOB, XPAHALHXCA B apXHBE.

2.2.6. TIpOBOHT IKCTIEPTHSY ISHHOCTH A0KYMEHTOR, XPAHRIIHXCE B apXHBE, vuaacTeyeT B pabore 3K
JInues.

277, OKablBAET METOHSSCKYIO NOMOIIE pabOTHHKAM, OTBETCTBEHHEIM 33 JIENONPOH3IBOJACTED B
COCTABNEHHA HOMEHENATYPE Je7, KOHTPOMHPYET NPaRHIEHOCTS HOPMHPOBANHE H OQOPMICHHA e B
AETONPONIBOJCTEE, 3 TAKAE NOITOTOBKY ACT K NIEPENatc B apXHs Jlames.

228 YuacTByeT B NPOBSACHHH MEPONPHATHH N0 NOBRIICHHID xpamHUKAIHE  paDOTHHEOB
(OTBETCTREHHELX 3@ 3PXHB H ACI0NPOHIBOIACTEO B JNnnee).

3. CocTae MOKYMEHTOR aPXHEA
B apxHB NOCTYIAKT:
JaxoHU9eHHEE  JeNONPOH3BOACTEOM AOKYMENTE BPEMEHHOID (cemme 10 ner) cpoka XpaHeHHAL
HeoBXOIHMEE B IPAXTHYSCKOR ISRTEIBHOCTH, NOKYMEHTEL [0 THHHOMY COCTARY, 00pasOBABIIHCCH B
pe3yNLTaTE NeATensHOCTH JIHnes.

JlokyMeHTEl TOCTORHHOTO XPaHCHHH (ecnH  yUpemIcHHE-TPCAISCTECHHHK 0RO HCTOUHHEOM
KOMIITEKTOBAHHA TOCYIADCTBEHHOID HIH MYHHIHNATEHOIO apxuBa) H 00 JHYHOMY COCTaBy
yupesIeHAH-TpeAeCTBCHHHKOR.

Hay4Ho-COpasoHHEI aNTmapar K J0KYMCHTAM apXHEa.
Jlsnste donasl paboTarkos Jlames.

4. Mpaea B of73aAHOCTH OTBETCTBEHHOTO 32 APXHE
JIns BENOHEHHS BOINOMSHELIX H2 HET0 3ana4 0 dysxumi OTBETCTRCHHEIR 33 APXHE HMEET Npaso H
ofAzan:
4.1.1. KoHTpOIHpOBATE BRMOIHEHHE YCTAHORIEHHEIX IPABHT paboTl ¢ JoxyMenrTaMu B Jlnuee.
4.1.2. JanpammWearts 0T palOTHHEOE JInNes cBenenns, HeobxomaMEle iR paboTel apXHBA.
4.1.3, JlapaTh pasbACHEHHES H PEKOMEHIALHH N0 BONPOCAM, BXOIAIHM B EOMIETEHITHK ApXHEA.

5. OTRETCTEEHHOCTE 10 PYHKIHOHNHPORAHHE APXHEA
(HEeTCTREHHOCTS 33 HANIEHANSs M CBOCEPEMEHNOC BHITOMHCHME APXHEOM 38731 M (YHKIHH,
Npe/yCMOTPEHREL HACTORIHM NONOHEHHENM, HECET IO, OTBETCTECHHOS 34 APXHE.
OfBeTCTREHHEIC 33 BEACHHE JeONPOHIBOJCTRA, NOATOTOBKY H NpeACTaBleHHe JOKYMEHTOB HA
XpAHSHHE B APXHE, HE3HASAOTCA NPHEAI0M AHpexTopa [lanes.

KoHTpoIih NeATeNbHOCTH 2PXHEA OCYIIECTBIACT JHPEKTOD JIAmes.






